
DE-308 Rev. 06/01/2022 

Development Engineering 

300 Richards Blvd., 3rd Floor 

Sacramento, CA 95811 

        Phone: 916-808-8300 

DRIVEWAY PERMIT APPLICATION PROCESSING INSTRUCTIONS 

Preparation of Application Package 

1. Type or neatly print all information in blanks on attached DRIVEWAY PERMIT APPLICATION form.

2. Prepare a site plan that is neat, legible, fully dimensioned and inclusive of all site conditions and
nearby obstructions (Utility Poles, Fire Hydrants, Mailboxes, Fences, Gates, Speed Lumps, etc).  See
Site Plan Requirements page in this package.

3. Prepare a Traffic Control Plan showing the traffic control measures that will be put in place during
construction.  A sample/template is included which may be used if applicable, and if filled out for the
specific site.

4. Provide proof of liability insurance as directed by attached "REQUIREMENTS FOR CERTIFICATES
OF INSURANCE" or for more information contact the City of Sacramento, Risk Management Office at
(916) 808-5556.  Insurance requirements and a sample of insurance are available at the end of this
document.

Submittal Requirements 

 Completed "Driveway Permit Application" form

 Site Plan - 8 1/2" x 11" Minimum Page Size. Full size plan sheets printed on letter sizes pages are not 
considered legible and must be printed on 11” x 17” pages at a minimum.

 Traffic Control Plan – 11” x 17” page size (minimum).

 Proof of insurance (ACCORD & ADDITIONAL INSURED ENDORSEMENT)

 Application Fee - Varies based on proposed driveway width. See our Fee Schedule.

 Note: If submitting via email, the fee will be invoiced once the application package has been intaken. 

Submittal Instructions 

Electronic Submittal: Email the submittal documents to DE@cityofsacramento.org 

Physical application packages can be submitted at our Development Engineering Public Counter 
located at the following address.  During COVID-19 the counter may have limited hours or be by 
appointment only.  Please see: Public Counter Hours and Contact Info for more information. 

Development Engineering 

300 Richards Blvd, 3rd Floor 

Sacramento, CA 95811 

Please do not mail in applications.  If incomplete, they will be mailed back. 

Work may begin only AFTER the City has issued the building or driveway/encroachment permit. 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED AND WILL BE RETURNED. 

mailto:DE@cityofsacramento.org
note:%20Due%20to%20the%20pandemic%20the%20Counter%20may%20be%20closed%20or%20by%20appointment%20only.%20%20For%20more%20information%20see:%20https://www.cityofsacramento.org/Community-Development/Building/Permit-Services/Public-Counter-Hours-and-Contact
https://www.cityofsacramento.gov/content/dam/portal/pw/Publications/Engineering/FeeSchedule.pdf
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      DRIVEWAY PERMIT APPLICATION 

 

O 
W 
N 
E 
R 

NAME / POINT OF CONTACT PHONE EMAIL 

BUSINESS NAME (IF APPLICABLE) 

MAILING STREET ADDRESS CITY STATE ZIP 

 

C 
O 
N 
T 
R 
A 
C 
T 
O 
R 

BUSINESS NAME LICENSE NO. 

MAILING STREET ADDRESS CITY STATE ZIP 

CONTRACTOR POINT OF CONTACT PHONE EMAIL 

 

 

RELATED BUILDING / PW PERMITS: _________________________________________________ 
 

OWNER’S SIGNATURE: ___________________________________ DATE: _________________ 
 

 

By signing this application, Owner agrees to comply with the requirements of Sacramento City Code Chapter 12.12.  The 

Code can be found at:  http://www.qcode.us/codes/sacramento/.  

GRANT OF PERMIT: 

It is agreed that the driveway(s) shall be constructed in a expedient manner and in strict conformance with the City’s driveway standards, 
Standard Construction Specifications, special instructions of the driveway inspector, and the plans approved by City Transportation Engineer. 
It is further agreed that the curb section will be restored to original condition by the property owner if and when a driveway becomes 
unnecessary due to land use changes or this permit is revoked for any reason. 

In the event of failure by the property owner to abide by the terms of this agreement, the City may proceed with corrections or restoration of 
the curb section and the work done shall be charged against the owner and a lien shall be placed on the property. 

This permit and all of its attachments shall be remain available at the job site until final driveway inspection. 

Removal or alteration of any part of this Permit renders the entire Permit null and void. Any errors and/or omissions on the plan or application 
are the responsibility of the applicant as are any and all costs incurred due to such omissions. 

No deviations from or changes in the plans will be permitted without written permission from the City Transportation Engineer. 

 

STAFF USE ONLY 

PERMIT DEPOSIT 

$ 
CITY APPROVER  RECEIVED DATE 

 
APPROVED DATE 
 

 

S 
I 
T 
E 

SITE ADDRESS CONSTRUCTION START DATE (APPROXIMATE) DURATION (DAYS) COMPLETION DATE 

DRIVEWAY WIDTH 
 

_____________________ FEET WIDE 
 
_____________________ FEET WIDE 
 
_____________________ FEET WIDE 
 
_____________________ FEET WIDE 
 

 

 
ON 
 
ON 
 
ON 
 
ON 
 

STREET NAME (STREET THAT DRIVEWAY CONNECTS TO) 
 

______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 
 
______________________________________________________________ 
 

Permit # 
 

 DRV 

eCAPS # 
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DEVICE SPACING TABLE

35

30

25

40

45

50

55

60

65

70

250'

200'

155'

305'

360'

425'

495'

204'

150'

104'

267'

450'

500'

550'

102'

75'

52'

133'

225'

250'

275'

68'

50'

35'

89'

150'

167'

183'

225'

165'

115'

293'

495'

550'

605'

112'

83'

57'

147'

248'

275'

303'

75'

55'

38'

98'

165'

183'

202'

245'

180'

125'

320'

540'

600'

660'

123'

90'

63'

160'

270'

300'

330'

82'

60'

42'

107'

180'

200'

220'

35'

30'

25'

40'

45'

50'

50'

120' To 250'

100' To 200'

140' To 280'

160' To 320'

360' To 540'

400' To 600'

440' To 660'

L L 1/3 L L 1/3 L L 1/3 L

Minimum

Taper Lengths

Maximum

*Cone Spacing

Sign Spacing 

Posted Speed Formula Buffer Space

L = WS

60

2

L = WS

1

2 L L

1

2

1

2

Both are based on:

1.) 85th % or if not available, then use

2.) Posted Speed Limit (PSL)

570'

645'

730'

600'

650'

700'

300'

325'

350'

200'

217'

233'

660'

715'

770'

330'

358'

385'

220'

238'

257'

720'

780'

840'

360'

390'

420'

240'

260'

280'

50'

50'

50'

480' To 720'

520' To 700'

560' To 820'

S = Speed 

W =  Width (Offset from path of travel)

L = Taper Length

* Cones shown on templates are illustration purposes only. Exact number

of cones required shall be based on cone spacing, taper lengths, actual field

conditions, etc...

18'

15'

13'

20'

23'

25'

28'

30'

33'

35'

LIDG

131'

113'

94'

150'

169'

197'

210'

225'

244'

263'

(Ft)

LIDG =  Lateral Intrusion Deterrence Gap (Ref: Ontario Traffic Manual -Book 7)



SHOULDER WORK 

KVoight
Text Box
Sample / Template Traffic Control Plan for Driveway Installation (Shoulder Work).
Include North Arrow, Site Address, Street Name, and fill out the table at the bottom right of this page.

KVoight
Text Box
Ensure this table is filled out.

kvoight
Line

kvoight
Line

kvoight
Line

kvoight
Line



SHOULDER WORK 

25 42' 13' 100' 155'

KVoight
Text Box
TRAFFIC CONTROL PLAN FOR 25 MPH STREETS.
Include North Arrow, Site Address, and Street Name.

KVoight
Line

KVoight
Line

KVoight
Line

KVoight
Line
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