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Development Engineering 

300 Richards Blvd., 3rd Floor 

Sacramento, CA 95811 

        Phone: 916-808-8300 

AL FRESCO / SIDEWALK CAFÉ 

PERMIT APPLICATION INSTRUCTIONS 

Applicant must submit and have their initial interest form accepted prior to submitting this permit application.  For 
more information on the Initial Interest Form, please see the Al Fresco Dining website. 

At a minimum, the Site Plan and Special Conditions for Al Fresco Dining Operations (in this document) 
shall be submitted via our online form at https://aca-prod.accela.com/SACRAMENTO/. If available, other items 
(Owner/Contractor Insurance, Traffic Control Plan, etc) may be submitted as well. 

Application Submittal Guide

1. Visit https://aca-prod.accela.com/SACRAMENTO/
2. Login (or create an account if you do not have a login).
3. Select “Public Works” at the top of the page.
4. Select “Create an Application”
5. Terms of service must agreed to in order to continue.
6. Click on the dropdown triangle beside “Public Works - Encroachments” and select “Public Works

Application”, then “Continue Application >>”
7. Under the “Application Type” dropdown, select “Sidewalk Cafe / Outdoor Dining / Al Fresco”
8. Fill out the remainder of the application.

General Requirements and Submittal Information 

1. Site and Utility Plan

a. Drawn to scale on 8 ½”x 11” (letter), 11” x 17” (tabloid), or 22” x 34” size paper

b. Plans must be legible. Full size plans printed on 8 ½” x 11” (letter) sheets will not be accepted

c. Show all existing surface and underground facilities with dimensioning to proposed work.

d. Include buildings and doorways in the site plan even if the proposed sidewalk café is separated

from the building façade by sidewalk.

e. Note – Designs referencing one of the City’s Pre-Approved Layouts must still provide a site and

utility plan meeting the criteria above

2. Once application has been accepted, City staff will review the scope of work and generate an invoice

for plan review.  The application will not be routed for review until the invoice has been paid.  Invoice

can be paid electronically via the Accela customer portal.

3. Permit Deposit – Deposits and fees will vary depending on the scope of work and will be determined

at time of application.  Separate deposits and fees will be assessed for the Revocable Permit,

Encroachment Permit, plan review, and inspections.

4. Complete applications will be routed for review amongst various city work groups with the following

review timelines:

a. Cycle 1 - 10 working days

b. Cycle 2 - 7 working days

c. Cycle 3 and beyond - 5 working days

5. If approvals are necessary from entities external to the City, the Applicant will be required to provide

documentation of those approvals before the permit can be fully approved.  Example entities include

SMUD and Sac Regional Sanitation.

6. Upon approval of the formal review workflow, the application will enter into FINAL PROCESSING

status.  The following items will need to be resolved before the permit can be issued:

a. For Revocable Permit:

 Proof of liability insurance per RESOLUTION 81-845, Section 21. Provide certificate of

https://www.cityofsacramento.org/Public-Works/Parking-Services/Al-Fresco-Dining
https://aca-prod.accela.com/SACRAMENTO/
https://aca-prod.accela.com/SACRAMENTO/
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insurance and additional insured endorsement from owner with the City of Sacramento listed 

as certificate holder and as additional insured. Insurance provided by the contractor will not 

be accepted. 

 Execution of the Al Fresco License Agreement between the Restaurant Operator and City 

Parking Division.  Note – Monthly fees will begin once the Encroachment Permit has been 

approved to initiate construction. 

b. For Encroachment Permit: 

 Payment of inspection deposit 

 Proof of payment for Sac Regional sewer impact fees.  Applicant shall contact Regional San 

for a calculation of Sewer Impact Fees due. Regional San Contact Info: Regional San Permit 

Services Unit, 10060 Goethe Rd, Sacramento, CA 95827 Phone: (916) 876-6100.  If no 

impact fees are due, documentation from Sac Regional shall be provided. 

 Class A contractor’s information including license number, contact person’s name & phone 

number 

 Contractor’s Certificate of Liability Insurance with Endorsement naming City as additionally 

insured 

 Execution of the Reimbursement Agreement between the Restaurant Operator and City 

Economic Development for grant reimbursement (when applicable) 

 Traffic Control Plans 

➢ Traffic Control Plan (TCP) in compliance with the California Manual on Uniform Traffic 

Control Devices (MUTCD) http://www.dot.ca.gov/hq/traffops/engineering/mutcd/  

➢ Compliant with City’s Sidewalk Closure Policy 

➢ Must on 11” x 17” (tabloid) size sheets. 

7. Permits issued: 

a. Encroachment Permit – This permit allows the contractor to perform work in the public right of 

way.  Work cannot commence until the Public Works inspector has contacted the Contractor and 

completed a pre-construction meeting at the project site. 

b. Revocable Permit – This permit provides the applicant permission to own and maintain 

improvements within the public right of way. 

8. Special Note – Sidewalk cafés constructed without a permit, expanded without a permit, or 

constructed beyond what was approved in the permit will be subject to penalties as provided by City 

Codes and Resolutions. 

 
 

http://www.dot.ca.gov/hq/traffops/engineering/mutcd/
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Background 

In response to the COVID-19 pandemic, the City established an Al Fresco Dining program –
issuing permits for dining “in the open air.” These private outdoor dining areas or (“

”) extend into the public right-of-way.

City provides revocable encroachment permits to local businesses (“ ”) to
construct and operate Al Fresco Dining  that serve as extensions of
their current operations.

Based on the facts set forth in the foregoing background, the  agrees to the 
following: 

 Area. The shall be developed and operated
subject to the terms and conditions of the City’s Sidewalk Café Revocable Encroachment
Permit and accompanying City Council Resolution 81-845 (issued pursuant to City Code
section 3.76.040).

Outreach.  shall notify abutting properties and tenants regarding the Al Fresco
.  Any issues or concerns that the abutting owners and tenants express shall be

addressed prior to issuance of permit.

Public Notice Posting.  en-day
public notice posting is required prior to issuance of permit,

Property Owner.   shall receive permission from the property owner(s) or their
designee prior to issuance of permit. By signing the permit application, the property owner(s) or
their designee do not object to the proposed 

Fees.   is responsible for all fees associated with Al Fresco Dining application,
permitting, and operations.

Maintenance. , at its sole expense, shall keep and maintain the 
and all improvements thereon in good repair and in a neat and satisfactory

condition and shall make all repairs and replacements that are necessary to the 
. City may enter the  at all reasonable times to

inspect the same. Upon notification by the City, all maintenance requests must be addressed
within 24 hours.

Nuisance.   shall not use the  in a way that creates
a public or private nuisance during their hours of business operations. Upon notification by the
City, all reports of any nuisance must be responded to in writing within 24 hours.

Compliance with Laws.  shall, at its sole cost and expense, comply (and require its
contractors, agents, employees, and invitees to comply) with all applicable federal, state,
and local laws, regulations, and requirements pertaining to use of the Area, including
without limitation the following:
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Disability Access Laws.   must use and operate its business in
compliance with federal and state disability access laws, including
without limitation the Americans with Disabilities Act (“ADA”) and
disability access regulations set forth in Title 24 of the California Code of
Regulations.

Environmental Laws.  must comply with all applicable
federal, state and local laws, ordinances and regulations (including
consent decrees and administrative orders) relating to public health and
safety and protection of the environment (“Environmental Laws”).

 will not permit to occur any release, generation, storage,
disposal or treatment of any hazardous material as that term is defined
in any of the Environmental Laws.  shall immediately
notify City of any such release, generation, storage, disposal or treatment
and  shall take such necessary remediation measures at

 sole cost and expense to remedy the situation the
complete satisfaction of City.   shall immediately notify
City of any complaints, citations, inquiries or notices from any
governmental entity relating to compliance with Environmental Laws.

 represents, warrants and covenants that all governmental
permits relating to the use or operation of the 

Area required by applicable Environmental Laws are and will remain
in effect, and  will comply with them.

Occupational Safety and Health Laws. must comply with
applicable state and federal occupational safety and health acts and
regulations.

Insurance.  Notwithstanding section 21 of City Council resolution 81-845, during the entire term
of this License,   shall maintain in full force and effect and at its own cost and expense
the insurance coverage. By requiring the insurance herein, City does not represent that the
coverage and limits will necessarily be adequate to protect . Any available insurance
proceeds in excess of the specified minimum limits and coverages shall be available to City. It is
understood and agreed by  that its liability to City will not in any way be limited to or
affected by the amount of insurance coverage required or carried by  in connection
with this License.

Minimum Scope & Limits of Insurance Coverage.

Commercial General Liability Insurance providing coverage at least as
broad as ISO CGL Form 00 01 on an occurrence basis for bodily injury,
including death, of one or more persons, property damage, and personal
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injury, arising out of activities performed by or on behalf of , its 
contractors (for purposes of this License, the term contractor includes any 
motor carrier hired by ), subcontractors, products and 
completed operations of , and premises owned, leased, or used 
by , its contractors, and subcontractors, with limits of not less 
than one million dollars ($1,000,000) per occurrence.  The policy shall 
include coverage for premises, operations, products and completed 
operations, and contractual liability for the term of the policy.  
Automobile Liability Insurance providing coverage at least as broad as ISO
Form CA 00 01 for bodily injury, including death, of one or more persons,
property damage, and personal injury, with limits of not less than three
million dollars ($3,000,000) per accident.  The policy shall provide coverage 
for owned, non-owned, and/or hired autos as appropriate to the
operations of .
Excess Insurance: The minimum limits of insurance required above may be
satisfied by a combination of primary and umbrella or excess insurance
coverage; provided that any umbrella or excess insurance shall contain, or
be endorsed to contain, a provision that it shall apply on a primary basis
for the benefit of the City, and any insurance or self-insurance maintained
by City, its officials, employees, or volunteers shall be in excess of such
umbrella or excess coverage and shall not contribute with it.
Workers’ Compensation Insurance with statutory limits, and Employers’
Liability Insurance with limits of not less than one million dollars
($1,000,000).   The Workers’ Compensation Insurance policy shall include
a waiver of subrogation in favor of the City.

Additional Insured Coverage
Commercial General Liability Insurance: The City, its officials,
employees, and volunteers shall be covered by policy terms or
endorsement as additional insureds as respects general liability arising
out of: activities performed by or on behalf of , its
contractors, and subcontractors; products and completed operations of

, its contractors, and subcontractors; and premises owned,
leased, or used by , its contractors, and subcontractors.
Automobile Liability Insurance:  The City, its officials, employees, and
volunteers shall be covered by policy terms or endorsement as additional
insureds as respects auto liability.

Other Insurance Provisions.  The policies are to contain, or be endorsed to contain,
the following provisions:

Any insurance or self-insurance maintained by the City, its officials,
employees, or volunteers shall be in excess of  insurance and
shall not contribute with it.
Any failure to comply with reporting provisions of the policies shall not
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affect coverage provided to the City, its officials, employees, or volunteers.
Coverage shall state that  insurance shall apply separately to
each insured against whom claim is made or suit is brought, except with
respect to the limits of the insurer’s liability.
The City will be provided with thirty (30) days written notice of cancellation
or material change in the policy language or terms.

Verification of Coverage.

shall furnish the City with certificates and required
endorsements evidencing the insurance required.  The certificates and
endorsements shall be forwarded to the City representative named in
Section 9.  Copies of policies shall be delivered to the City on demand.
Certificates of insurance shall be signed by an authorized representative of
the insurance carrier.

For all insurance policy renewals during the term of this License,

 shall send insurance certificates reflecting the policy renewals
directly to:

City of Sacramento
c/o EXIGIS LLC

Insurance certificates also may be faxed to (888) 355-3599, or e-mailed to:
certificates-sacramento@riskworks.com

Applicant Name: ____________________________________________________

Applicant Signature & Date: ___________________________________________ 

Property Owner Name: _______________________________________________ 

Property Owner Signature & Date: ______________________________________ 
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Date: 

Attention:

Receiving Email:

Project Name:

 Fee Area:

Regional San Fee Area:

www.regionalsan.com www.sacsewer.com

Sewer Impact Fee 

Accela Case Number:

Jurisdiction Case Number:

Address:

Maximo SR Number:

 Sewer Impact Fee Calculation Unit(s) Unit Price Line Total

Payment Locations: 

 Regional San Sewer Impact Fee Calculation Unit(s) Unit Price Line Total

Sub Total:

IT Recovery Fee: 

 Regional San Sub Total:

 Sewer Impact Fees are subject to change, and current rates at the time fees are paid shall apply.  
 (916) 876-6100          permitservices@sacsewer.com

Prepared By:

       Fees Due Notice

01/01/1900 1234 SAMPLE ROAD

SAMPLE SAMPLE Assessor Parcel Number (APN): 000-0000-000

SAMPLE@SAMPLE.COM CAFE2X-XXXX

SAMPLE PROJECT COM-XXXXXX

N/A 12345678

Infill SAMPLE SAMPLE

IMPACT - 1,000 Sq. Ft. Restaurant (Take-Out) x 1.7 ESD/1000 Sq. Ft. 1.000 $ 1,000.00 $ 1,000.00

$ 1,000.00

Not in SacSewer Service Area 0.000

$ 0.00

$ 00.00

Total Sewer Impact Fee Due: $ 1,000.00

Please make checks payable to: 



Attention:

Receiving Email:

Project Name:

 Fee Area:

Regional San Fee Area:

www.regionalsan.com www.sacsewer.com

Sewer Impact Fee 

Jurisdiction Case Number:

Address:

Maximo SR Number:

 Sewer Impact Fee Calculation Unit(s) Unit Price Line Total

Payment Locations: 

 Regional San Sewer Impact Fee Calculation Unit(s) Unit Price Line Total

Sub Total:

IT Recovery Fee: 

 Regional San Sub Total:

 Sewer Impact Fees are subject to change, and current rates at the time fees are paid shall apply.  
 

Total Sewer Impact Fee Due:

Please make checks payable to: 

(916) 876-6100          permitservices@sacsewer.com

Prepared By:

    No Fees Due Notice

Date: 01/01/1900 1234 SAMPLE ROAD

SAMPLE SAMPLE 000-0000-000

SAMPLE@SAMPLE.COM

Assessor Parcel Number (APN): 

Accela Case Number: CAFE2X-XXXX

SAMPLE PROJECT N/A

N/A 123456789

Infill SAMPLE SAMPLE

No Change in Use or Area 0.000 $ 1,000.00

$ 0.00

Not in SacSewer Service Area 0.000

$ 0.00

$ 0.00




