CITY OF SACRAMENTO – PUBLIC WORKS – ENGINEERING SERVICES
PROJECT:





 REQUEST FOR





JOB #:

CONSTRUCTION STAKING

	TO BE FILLED IN BY…                      CONTRACTOR
	INSPECTOR
	PARTY CHIEF

	Priority
	Type of Staking
	Stakes are
	Location and Offset Distance, Station to Station Limits, Lane, Side, Etc.
	Date
	Date and Time
Area Ready for
Stakes
Checked by
	Date Stakes set Began Completed
	If Reset Total Survey Man Hours

	
	
	Orig
	Reset
	
	Area ready
for stakes
	Stakes will be used
	--------------------------
	--------------------------
	

	
	
	
	
	
	
	
	--------------------------
	--------------------------
	

	
	
	
	
	
	
	
	--------------------------
	--------------------------
	

	
	
	
	
	
	
	
	--------------------------
	--------------------------
	

	
	
	
	
	
	
	
	--------------------------
	--------------------------
	

	
	
	
	
	
	
	
	--------------------------
	--------------------------
	


If no priority number is given, staking will be done in order listed and/or received.



If staking is not completed on the date begun, add date completed.

REQUESTED BY: ____________________________________________


PARTY CHIEF: _______________________________________________



      Contractor (Please include phone number)
REC’D BY: ____________________________ DATE: ______________ TIME: ____________


           Construction Inspector
STAKES ARE ORIGINAL-VERIFIED BY: __________________________________________

COMMENTS: ________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

NOTE: 
The City of Sacramento requires three working days notice prior to setting stakes.  All staking requests much be submitted through the project construction inspector.

Incomplete requests may be returned to the contractor and will not be considered a cause for delay.

Instructions for use of

“Request for Construction Staking” form

	1. Contractor’s superintendent will complete the
top portion as noted.

2. The resident engineer will --

a. Note when the request was received.

b. Verify that stakes marked original are original stakes.

c. Check the area to be staked and indicate on the form that they are ready for stakes before forwarding the request to the survey section.
	3. The party chief will complete the column “Date 
Stakes Set”


4. For restaking –

a. The party chief will enter the number of man-hours used in the “If Reset…” column.

b. The resident engineer will indicate the disposition of all restaking costs, commenting on the reasons for his decision in the “Restaking Charges” block.

5. The left hand “Comments” section may be used by 
the  contractor, resident engineer, and/or party chief.


Distribution of completed copies:


1 – Resident Engineer or Construction Inspector
2 – Survey Party Chief
RESTAKING CHARGES





COMMENTS: ____________________________________________





________________________________________________________





________________________________________________________





________________________________________________________





________________________________________________________





________________________________________________________





________________________________________________________





______ Manhours @ $______ /hr.=$_________





Charge restaking costs to contractor:	Yes	No





Resident Engineer: ________________________________________


				Signature
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