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[Cooperative Purchase Agreement] Prepaid Postage for Postage Meter Equipment [Published

for 10-day Review 07/10/2026]

File ID: 2026-01212

Location: Citywide

Recommendation: Pass a Motion: 1) approving the use of the Sourcewell Cooperative Purchase

Agreement with Pitney Bowes, Inc. (Contract No. 070125-PIT) for the purchase of prepaid postage;

and 2) authorizing the City Manager or designee to execute a five-year contract with Pitney Bowes,

Inc. for prepaid postage in an amount not-to-exceed $2,750,000 for citywide postage needs.

Contact: Maryann Deleon Munoz, Building Services Manager, (916) 808-576,

mdeleon@cityofsacramento.org; Richard Sanders, Facilities & Real Property Superintendent, (916)

808-7034, rsanders@cityofsacramento.org; James Christensen, Facilities Manager, (916) 808-5863,

jechristensen@cityofsacramento.org; Department of Public Works

Presenter: None

Attachments:

1-Description/Analysis

2-Contract - Sourcewell Cooperative Agreement Pitney Bowes, Inc.

Description/Analysis

Issue Detail: The Department of Public Works provides US Mail Services to City departments

through the department’s Central Services section.  Sourcewell is a local government and service

cooperative offering a Cooperative Purchasing Program to eligible participating government entities.

Through use of the Master Agreement with Sourcewell, staff recommends approval of a contract with

Pitney Bowes, Inc, to provide the prepaid postage that the City’s mailing service needs. This includes

providing access to Pitney Bowes postage meter equipment that is leased and maintained through

Pitney Bowes agreement and utilize prepaid postage for convenient, fast stamping of US Mail.

Policy Considerations: The recommendations in this report are in accordance with the provisions of

City Code Chapter 3.56 and the Sacramento City Code Section 4.04.020 and the City Council Rules

of Procedure (Chapter 7, Section E.2.d) mandate that unless waived by a 2/3 vote of the City

Council, all labor agreements, and all agreements greater than $1,000,000 shall be made available to
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the public at least ten (10) days prior to City Council Action. This item was published for 10-day

review in compliance with the City Code.

Economic Impacts: None.

Environmental Considerations:

California Environmental Quality Act (CEQA): No environmental review is necessary because the

recommendations in this report involve the ongoing purchase of supplies and are not considered to

be a project in accordance with Section 15378 (b)(2) of the CEQA guidelines.

Sustainability: None.

Commission/Committee Action: Not applicable.

Rationale for Recommendation: In an ongoing effort to maximize cost savings and staff resources,

many government agencies share contract efforts through cooperative purchasing. This procurement

method increases pricing competitiveness and lowers operating costs through volume buying. When

comparing the administrative costs of procurement, staff consider product research, source section,

specifications, advertising, staff reports, awards and administration of the contract.

The City has used both regional and national cooperative purchase agreements to purchase goods

and services. Cooperative purchasing enables City departments to evaluate a broader range of

contracting opportunities and share resources with other jurisdictions. Cooperative purchase also

leverages internal and external resources to maximize cost savings opportunities for the City. This

report recommends actions necessary to authorize expenditures, in support of City departments, for

prepaid postage through June of 2031.

Prepaid postage for postage meters must be purchased through the same company from which the

post meter equipment is purchased from. Central Services owns Pitney Bowes postage meter

equipment. Purchasing postage from another vendor would require obtaining postage meter

equipment from another vendor, thereby increasing overall cost to the city.

Executing the recommended contract with Pitney Bowes will prevent an interruption of this critical

service to City Departments.

Financial Considerations: The recommended contract with Pitney Bowes in an amount not-to-

exceed $2,750,000 will provide postage through June 2031. The contract amount was determined

based on a review of historical expenditures and a consideration of future needs including increased

postage rates. Funding for this contract will initially be provided by the Department of Public Works

operating budget (General Fund, Fund 1001). Usage by City departments is tracked on a monthly

basis and department operating budgets or capital improvement projects that use the service are
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then charged for their share of the cost, so all costs are internally reimbursed.

Local Business Enterprise (LBE): Pitney Bowes, Inc. is not an LBE. The minimum LBE

participation requirement is waived for the City’s use of cooperative purchase agreements that have

been competitively bid, evaluated, and awarded by other governmental agencies that may or may not

have similar LBE programs.
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MASTER AGREEMENT #070125 
CATEGORY: Mailing and Postage Equipment and Technology 

SUPPLIER: Pitney Bowes Inc. 
 
This Master Agreement (Agreement) is between Sourcewell, located at 
202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 (Sourcewell) and Pitney Bowes Inc., a 

 (Supplier). 
  
Sourcewell is a 

 Purchasing Program to eligible 
.  

  
Under this Master Agreement entered with Sourcewell, Supplier will provide  to 

Purchasing Program. 
 

 
General Terms 

 

and Supplier and apply to all 

.  
 
1) Purpose. Pursuant to Minnesota law, t  

Purchasing Program designed to provide P
agreements has awarded Supplier this 

herein. 
 
2) Intent. 

 
 

  Purchasing Program Master Agreements are 
. 

Purchasing P
 

 
4) Supplier Access. 

.  



070125-PIT 

v052824  2
 

5) Term. 

Time on ,  
 

a) Extensions. Sourcewell and Supplier may agree to up to three  -year extensions 
- (7) 

 
 

b)  
 

 
6) Survival of Terms. 

between 
 

 
7) Scope. 

#070125 -s  
 

a)  
 

b) Purpose-
 

c) - , 
d) – 

mailing/postage-   
 
8)  is incorporated into this Master 

.  
 
9)  

.  
 
10) Pricing. t

 
 
11) Not to Exceed Pricing. Suppliers may not exceed the prices listed in the current Pricing List 

with Sourcewell 

.  
 
12) Open Market. process is included within its Proposal.  
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i) Compliance. Supplier represents and warrants it will provide all Included 

 
ii) Licenses. 

Supplier.  
 
iii) Supplier Warrants. Supplier warrants that all Included 

in accordance with the ordinary u  
 
14)  

 
 
15) Debarment and Suspension. 

nt, or any 

warrants that it will p
 

 
16) Provisions for non-

or other awards (Appendix II to 2 C.F.R § 200). 

Included  
 

i)  
60, all agreements 

- -1.4(b), in 

-
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ii) DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). 
-

- -
-

 

-

-

-
regula

 means, any person 

-
awarding agency. Supplier must comply with all 

applicable Davis-Bacon Act provisions. 
 
iii) CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). 

-

the purchases 

 
 
iv) RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. 
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v) CLEAN AIR ACT (42 U.S.C. § 7401-
CONTROL ACT (33 U.S.C. § 1251-1387). 

-
- 

- 

 
 
vi) DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract 

department or agency. 
 
vii) BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Suppliers must 

bying with non-

-
-  

 
viii) To the extent applicable, Supplier must comply 

grantees or 
 

 
ix) ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, 

 
 
x) BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Supplier must 
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xi) ACCESS TO RECORDS (2 C.F.R. § 200.336). 

 
 
xii) PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-

 consistent with maintaining a 

solid waste management services in a m

 
 
xiii) FEDERAL SEAL(S), LOGOS, AND FLAGS. The Supplier cannot use the seal(s), logos, crests, 

-approval.  
 
xiv) NO OBLIGATION BY FEDERAL GOVERNMENT. 

 
 
xv) PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS. The 

 
 
xvi) FEDERAL DEBT. -

 
 
xvii) CONFLICTS OF INTEREST. 

(as 

 
 
xviii) U.S. EXECUTIVE ORDER 13224. The Supplier, and its subcontractors, must comply with 
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xix) PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE 
 

 
 
xx) DOMESTIC PREFERENCES FOR PROCUREMENTS. To the extent applicable, Supplier 

 
 

 
 

 

 
 
1) Authorized Sellers

 
 
2) Product and Price Changes Requirements. changes, 

 
  
  
  
 

 
 

 
 

A 
  

 
  

 
  
  
  

 
.  

 
4) Performance Reviews. Supplier will 

 chain issues, customer issues, and 
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5)  

provide complete and accurate 

this Agreement.  
 
6)  

ch calendar 

Supplier must submit a  
 

  
  
  
  
  
 Account  
  
  
 Sourcewell  
  

 
collected by Supplier,  

  
  
  

 
7)  

in its proposed pricing. 
 

 
8)  

 categories, a  may be 
proposed. .  

 
9)  

-assigned Agreement 
to Sourcewell 
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10) Noncompliance. available 

payments

 
 
11) Audit Requirements. Pursuant to Minn. Stat.  

and 

 
Sourcewell. 

 
12) Assignment, Transfer, and 

consent will not be unreasonably withheld. Sourcewell reserves the right to unilaterally assign all or 

esponsible Party and named in the Agreement. Any prohibited 
assignment is  

-material updates as 
determined  

 
 Amendments. 

.  
 
14) Waiver. Sourcewell to any right under this Agreement will not be deemed a waiver 

right.  
 
15) Complete Agreement.  

 
 
16)  

-servant, or 
principal-agent.  

 
17)  

negligent act or omission  

 
. 
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18)  

chapter.  
 

19) Grant of License.  
a) During the term of this Agreement: 

i)  Sourcewell grants to Supplier a royalty- -exclusive 

Agreement with Supplier. 
 

ii)  Supplier grants to Sourcewell a royalty- -

Sourcewell. 

b) Limited Right of Sublicense. 

 
sublicensees.  

 
c)  

i) 
.  

 
ii) 

g misuse under 

the issue or the license/sublicense will be terminated.  
 

d)  

-printed 

 
 
20) Venue and Governing law between Sourcewell and Supplier Only. 

 
.  
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21) Severability. 

 
 

22) Insurance Coverage. At its own expense, Supplier must maintain valid insurance policy(ies) during 

- verage and 
 

 
a) Commercial General Liability Insurance. 

 (vicarious liability only), 
products-

Agreement. 
  
  
 -  
  

 
b)  

Agreement. 
Box 219, Staples, MN 56479 or provided to . 

 
 

c) -contributory Insurance Clause. Supplier 

provide that coverage is primary and not excess over or contributory with any other valid, 
-  

 
d)  

ble to 
-insured 
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e) Umbrella/Excess Liability/SELF-INSURED RETENTION. Agreement can 

-  
 

  Sourcewell or Supplier may terminate this Agreement upon 60 

any 

 
 
24)  

alendar days 

any 
 

 
 

 
 

 
.  

 
1)  

thin 
 .  

 
2)  

 and other relevant terms 

non-
 

terms may include, but are not l

 
 

 Applicable Taxes. -exempt status and 
-  

 
4) Ordering Process and Payment. 

y. 
 
5)  
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account number.  
 
6)  . 

terms may supplant or supersede this Master Agreement when necessary and as solely determined 

within this Master Agreement, 
-

and other material terms as mutually agreed.  
 
7) Subsequent Agreements and Survival. 

-

beyond th  
.  

 
8)  

  
 
 

 Sourcewell   Pitney Bowes Inc.  
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90 Customization and 
configuration

Yes
No

Configuation has been spoken to as from the SaaS side our solution are modular and 
scaleable. A member can start small or large, all module or only inbound, outbound etc. 
The same holds true from the hardware side as speeds and feeds, scale capacities, 
stacker configurations etc are all driven by member needs. One of the greatest assests of 
Pitney Bowes solutions, sofware or hardware, is that the are not singular cookie cutter 
approaches but fully driven by and dependant on the members' workflow and
needs. "Customization" is not really so much in place as configuring the solutions with the 
items mentioned above, API's, ERP and other interfaces, carrier APIs and the like.
Customized solutions are hard to maintain as they can be one offs but the fully 
configurable solutions are much easier to maintain for and by the member and do not 
pose as many downstream challenges.

*

Exceptions to Terms, Conditions, or Specifications Form

Only those Proposer Exceptions to Terms, Conditions, or Specifications that have been accepted by Sourcewell have been 
incorporated into the contract text.

Documents

Ensure your submission document(s) conforms to the following:

1. Documents in PDF format are preferred. Documents in Word, Excel, or compatible formats may also be provided.

2. Documents should NOT have a security password, as Sourcewell may not be able to open the file. It is your sole responsibility to ensure 
that the uploaded document(s) are not either defective, corrupted or blank and that the documents can be opened and viewed by Sourcewell.

3. Sourcewell may reject any response where any document(s) cannot be opened and viewed by Sourcewell.

4. If you need to upload more than one (1) document for a single item, you should combine the documents into one zipped file. If the zipped 
file contains more than one (1) document, ensure each document is named, in relation to the submission format item responding to. For 
example, if responding to the Marketing Plan category save the document as "Marketing Plan."

Pricing - Attachment 1 - PBI_Sourcewell Price Book.pdf - Thursday June 26, 2025 11:52:21
Financial Strength and Stability - Attachment 3 - PBI_Financial Data_FORM 10-K of 2024.pdf - Thursday June 26, 2025 11:53:08 
Marketing Plan/Samples - 2025 Pitney Bowes Marketing Plan - Sourcewell.pdf - Thursday June 26, 2025 11:53:26
WMBE/MBE/SBE or Related Certificates (optional)
Standard Transaction Document Samples - Pitney Bowes Standard Transaction Document Samples.zip - Thursday June 26, 2025 
11:56:48
Requested Exceptions - Attachment 2 - PBI response with redlines_RFP070125_Mailing Postage_Master Agreement.docx - Thursday 
June 26, 2025 11:54:51
Upload Additional Document - PBI response_Sourcewell_RFP#070125.pdf - Friday June 27, 2025 12:56:10
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